OHAM Video Digitization Operational Workflow: File Naming and Metadata
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FILE NAMES
Will correspond to OHAM call numbers
Examples
Call #:	OHV v41 k			File name:	OHV_v41_k		(most common format)
Call #:	RWA 17				File name:	RWA_17		
Call #:	OHV v1 R1-5			File name:	OHV_v1_R1-5

METATDATA
Creator:			[Interviewee Last, Interviewee First]				Use LC authorized name heading if established.	
corresponds to MARC field 100 $a. 
Title:				Interview with [Interviewee First  Interviewee Last]
corresponds to MARC field 245 $a.
Format:			Moving Image
Content Type:			Films, video testimonies, and Lectures
Subject	:			[Interview subject Last, Interview Subject First]			Use LC authorized name heading if established.	
Date Created:			[date]								(use most specific date available)
Date Created (ISO-8601):	[ISO version of date created]					(use most specific date available)
Rights Management:		[Yale Rights Statement]
Yale Location:			Oral History of American Music
Language:			eng
Yale Digital Collection:		n/a
Museum or Repository:		n/a

Note: In most cases “Creator” and “Subject” will be THE SAME NAME.
Example:  RWA 12 (title: “Interview with Steve Riech”) is Steve Reich talking about his own work



		
